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1. PURPOSE 
 
All Oil and Water Haulers working on a Gulfport (“Gulfport or the “Company”) location are expected to 
follow the requirements and processes outlined below. Ultimately, we want to successfully transfer fluids 
while ensuring that we conduct the job tasks safely and meet environmental protection requirements. 
 

2. SCOPE 
 
This guideline provides specific instructions for managing the EHS risks that are associated with loading 
and transporting fluids from a Gulfport location. 
 

3. PROCESS 
 
• RUMA – Approved routes must be used at all times. All drivers are required to make callouts on CB 

channel 12 at the designated locations that are outlined in the route plan.  
• Adhere to any posted lease road speed limit signs. If none are present, 10mph must be followed 
• Be observant while driving for any obstacles or hazards 
• Once on location, be cognizant of the wind direction 
• Ensure that JSA is prepared for job tasks being completed. 
• Follow loading guideline sign posted at production tanks 
• Safety Glasses, Hard Hat, FRC, Steel Toed Boots and multi-gas monitor must be worn when outside 

of cab. 
• Prepare a Job Safety Analysis (JSA) appropriate to the task being performed, including site-specific 

hazards, emergency location information, and contact numbers 
• Leave your mobile phone, Bluetooth and all other non-intrinsically safe electronic devices in your 

vehicle 
• Plan your evacuation route (upwind or crosswind) in the event your multi-gas monitor alarms (LEL, 

H2S, O2, CO) 
• No Water or Oil haulers allowed on catwalks/tanks.  Notify a Gulfport Operations Representative in 

the event you need assistance or have trouble with measurements 
• Use proper rated “oil resistant” hoses 
• Immediately report (phone call or text) any incidents to a Gulfport Representative, including 

appropriate pictures with those communications 
 
3.1      Loading Requirements – Oil / Condensate  
 

1. Always try to park parallel or perpendicular to the production tanks. If having to back, sound 
horn and stop the truck 6’ from the jersey barrier or tank battery containment wall. 

2. Place a road cone, fire extinguisher and utilize DOT approved wheel chocks. 
3. Utilize drip buckets and duck ponds under hose connections and valves. 
4. Ground/Bond trailer and/or tools using the designated grounding points. 
5. Attach a trucks vent hose to the truck’s vent and place the end of the vent hose cross or 

downwind from all personnel and other hazards such as a flare. 
6. Confirm the bleeder valve is closed. 
7. Open the load valve, belly valve, vent valve, and fire valve. 
8. Walk to vent pod and open valve (if available). 
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9. Walk to tank and confirm it is the tank you want to buy. Ensure all valves are closed on all 
tanks connected to the load line and any valves on the sides or back of the tank you are 
pulling from are closed and sealed. Before breaking the seal, ensure fluids levels are 
accurate on the HMI panel or verify with the Gulfport Operator. 

10. Turn PTO then engage pump valve to begin loading. 
11. Obtain S&W for sample off the gut line before beginning loadout. 
12. Repeat sample process for S&W and take an initial temperature 1/4 through the load. 
13. Collect the API gravity & temperature sample approximately halfway through the load. 
14. Repeat sample process for S&W and take a final temperature 3/4 through the load. 
15. Record seal number on ticket (where applicable). 
16. Walk to the load pod, verify the bleeder valve is closed BEFORE opening the load pod valve. 
17. Inspect all valves; make sure that there are no leaks, no strange sounds, etc.  
18. Raise the truck RPMs appropriately to ensure most efficient oil loading. 
19. Watch the valves and gauges while you are loading; do not allow yourself to be distracted. 

 
+NOTE: Drivers are required to always stay within arm’s reach of the control valves unless there 
is an emergency.  

 
20. When you have approximately 5 to 10 BBL’s left to load, lower the truck idle to the   

appropriate RPM. 
21. Once loading is complete, close load pod (sump) valve; refer to gravity chart to verify how 

many barrels were loaded. 
22. Walk to the tank, shut off tank valve and place a new seal on it (if seal is required). 
23. Return to truck and open the load pod valve (sump). 
24. Go to load pod and open bleeder valve approx. ½ way, this removes remaining oil out of the 

buying line. 
25. Shut load pod valve and walk load hose. 
26. Shut load valve on the truck. 
27. Shut off the pump. 
28. Shut your vent valve, belly valve, and fire valve. 
29. Shut vent pod valve. 
30. Disconnect load hose from trailer, replace all caps and place them in hose shoot; clean drip 

bucket if necessary and store it in shakeout box. 
31. Complete run ticket. 
32. Housekeeping – Ensure work area is clean and pick up tank seals. 
33. Walk to the front of the truck, collect cone from passenger side and inspect area to verify 

there are no leaks, obstacles, etc. 
34. Pick cone up from rear of truck, inspect back of truck for obstacles or other concerns. 
35. While walking driver’s side, verify all valves on trailer and pod are closed and vent hose is 

disconnected from the trailer; disconnect ground. 
 

3.2     Loading Requirements – Produced Water  
 

1. Always try to park parallel or perpendicular to the production tanks. If backing is required, 
sound the horn and stop approximately 6 feet from jersey barriers or containment walls. The 
use of spotter cones is recommended. 
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2. Place a road cone at front of vehicle and have a fire extinguisher accessible on exterior of 
vehicle, utilize DOT approved wheel chocks. 

3. Verify fluid levels in tank via HMI panel or Gulfport representative to ensure buffer levels are 
maintained. 

4. Utilize drip buckets and duck ponds under hose connections and valves, use secondary 
retention devices on camlocks I.E. Pin, straps, plastic clips.   

5. Ground/Bond trailer and/or tools using the designated grounding points. 
6. Attach a vent hose minimum length: 35 ft to the truck vent. Position the hose outlet over a drip 

bucket or containment pan and route it crosswind or downwind of personnel and ignition 
sources.  

7. Confirm all bleeder valves are closed.  
8. Once all hoses, lines, secondary restraints, and grounding connections are properly installed 

and verified, engage the pump/PTO. 
9. Open valves on rear of truck checking for air leaks between truck and load pod / manifold.   
10. Walk to tank using crossover and confirm it is the tank from which you want to load. Ensure all 

valves are closed on all tanks connected to the load line and any valves on the sides or back of 
the tank you are pulling from are closed and sealed.  

11. Open tank load valve, then open manifold/load out pod valve slowly. 
12. Inspect all valves and connections; make sure that there are no leaks, no strange sounds, etc.  
13. Watch the valves and gauges while you’re loading; do not allow yourself to be distracted. 

i. NOTE: Drivers are expected to remain at the truck and out of the cab during loading, 
unless conditions require otherwise for safety. 

14. When loading is completed, shut valves in reverse order. 
15. Use bleeder in pod to clear load line, walking “jog” line back towards truck, disconnect load line 

from pod once fluid has been drained, close bleeder valve. 
16. Cap / Plug hoses before loading on trucks. 
17. Shut off the pump  
18. Shut the vent valve, belly valve, vent pod valve.  
19. Load hoses, pans, equipment, and cables. 
20. Housekeeping – Ensure work area is clean and free of spills. 
21. Perform a 360 walk around inspecting the truck, picking up cones and extinguishers, checking 

ground for any signs of spills or hazards. 
22.  If spills, discoloration, or hazards are identified, notify your supervisor and contact Gulfport 

immediately. 
23. Secure location, closing and locking all gates upon leaving. 

 
4. DEFINITIONS 

 
N/A 
 

5. RELATED DOCUMENTS 
 
N/A 
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